Maternity Leave Approval Letter 
[You’re Name]
[Address]

[Letter Date]
[Recipients Name]
[Address]

[Subject: Subject of Letter] -Optional-
Dear (Recipient's Name),
I am writing this letter to you regarding your application that I have received by you asking for a maternity leave. Since you mentioned that your health does not allow you to work anymore and you're prescribed bed rest by your doctor too, I guess this is the time for you to go. Because you'll not be able to perform well and working will bring health risks to you I am hereby approving your maternity leave from [enter month] to [enter month]. Hope to see you at the office in [enter month]. You are requested to complete your pending tasks and projects (if any) before leaving or submit a detailed report about them so that they can be completed by someone else.
Happy motherhood!
[You’re Name]
[Senders Title] -Optional-
