
New product or service announcement letter 

 

 
 
[You’re Name] 

[Address] 
[Letter Date] 

 

[Recipients Name] 

[Address] 

 

[Subject: Subject of Letter] -Optional- 

 

Dear [Recipient's Name], 

 

We, {company’s name} are extremely glad to announce about our new product/service (name of service or 

product). After a successful launch and public approval of all our former products/services, we are hoping the 

make this new product/service will make our company a hallmark of the business line. Our workers have 

been putting tiresome effort in taking this product/service (name of service/product) for launch. We 

welcome you to take a detailed review of our product/service on its launch on the {enter date} at {enter 

place} .  

For further queries, please contact at our office number 00000000. 

 

Sincerely, 

 

[You’re Name] 
 
[Senders Title] -Optional- 

 


