Letter Accepting an Invitation to Business Meeting

[Your Name]
[Address]

[Letter Date]
[Recipients Name]
[Address]

[Subject: Subject of Letter] -Optional-
Dear [Recipient's Name],
Attending the meeting and speaking with you and other attendees of the meeting is the biggest opportunity for me to promote my product and my abilities. I appreciate that you took the time and sent me invitation for the meeting. I expect you meet you on the day as requested in the meeting. 

I hope that with this meeting, I will be able to make you review the products of my company and the bond between my company and you will also be strengthened. I am eagerly looking ahead for the meeting. Many thanks.

[Your Name]
[Senders Title] -Optional-
