
Letter to Cancel a Service Contract 
[Your Name]
[Address]
[Letter Date]
[Recipient’s Name]
[Address]
[Subject: Subject of Letter] -Optional-
Dear [Recipient's name] 
I am writing to you in order to request cancellation of the contract #123456. Your agent has been providing carpet cleaning services at my house since 4 years. It has been a good experience with your company however; I am not satisfied with the services given in the last six months. I had recorded a complaint but was not responded in time. I think this is the time that I look for another company. I am cancelling my contract with you. This cancellation will be effective from [date]. Thank you for your services. 
Sincerely,
[Your Name]
[Your Title] -Optional-
