Letter to Endorse or Nominate a Candidate for Award
[Your Name]
[Address]

[Letter Date]
[Recipients Name]
[Address]

[Subject: Subject of Letter] -Optional-
Dear [Recipient's Name],
It is a great pleasure of us to endorse you for this award. We have nominated for this award after a detailed and a very careful review of all the record and the achievements of yours throughout your career. We firmly believe that you are the eligible candidate for this award. 

You are very good in conduct and a hardworking man. You have always been the firm person in any kind of tough time through which the company has gone. You never hesitate in taking any challenge. You are also an inspiration for the other people working with you. I am extremely happy for endorsing you for this award because of your qualities and exceptional achievements. 

Regards,

[You’re Name]
[Senders Title] -Optional-
