Personal Apology Letter on Someone's Behalf
[Your Name]
[Address]

[Letter Date]

 

[Recipients Name]
[Address]

 

[Subject: Subject of Letter] -Optional-
 

Dear [Recipient’s Name],

I hope you and your family is enjoying life. My dear [enter name], I am writing this letter to you to apologize for what happened at the birthday party at my home that day. I am really sorry for the misbehavior that my brother's son did with your eldest boy. I am not sure how they suddenly started fighting when they were having a good play time a little earlier. He also misbehaved with you for which I am ashamed of you. Please accept mine and [enter nephew’s name]’s mother’s heartiest apologies for whatever happened that day. She wasn’t present at the party but was remorseful to know about the incident. I hope you don't consider me responsible for all that dear friend. I also wanted to inform you that I'll be coming to meet you this Sunday. Till then take care. 
Sincerely, 
[Your Name]
[Senders Title] -Optional-

