
Acceptance Letter for University 

 

 

[Your Name] 

[Address] 

[Letter’s Date] 

 

[Recipient’s Name] 

[Address] 

 

[Subject: Subject of Letter] -optional 

 

Dear [recipient’s name], 

I am pleased to inform you that you have been selected in the undergraduate program of (selected 

degree program) by our Faculty of Graduate Studies. Your application has been accepted and you have 

been accepted as a student of our new batch 2016. Admission to this university and especially this 

program is very competitive and we scrutinize each application carefully, we congratulate you on your 

acceptance. 

There will be an official welcome ceremony for our fresh batch on the 5th of next month. You are invited 

with your parents to attend the event. Further details about the date of commencement of classes and 

other disciplinary and academic will be shared on the ceremony.  

We hope you decide to join us and we look forward to hearing from you as to your plans. You can 

contact Professor [professor’s name] for further queries and details. Their contact details are given at 

the end.  

Thank you very much.  

Yours Sincerely, 

[Your Name] 

 

 


