
Authorization Letter about Repair Work of Hotel Rooms 

 

[Your Name] 

[Address] 

[Letter Date] 

  

[Recipient’s Name] 

[Address] 

  

[Subject: Subject of Letter] -Optional- 

Dear [Recipient's name]  

In the last meeting, we decided that the rooms of the hotels are renovated and the repair work 

of the walls and galleries be completed before the end of this year. To undertake this task Mr. 

[enter name] will take care of the project. I authorize you to take all responsibilities of the 

renovation and supervise this process. You are free to make the repairs according to your 

choice keeping the theme of our hotel however I suggest you to think of changing that color 

scheme which we have been following for the past half-decade. For the rest of the things, you 

have full authorization. I'm sure you'll do everything in the perfect manner as always. Thank you!  

Sincerely, 

[Your Name] 

[Your Title] -Optional- 

 


