Letter to Request Application Forms to a University

[Your Name]
[Address]

[Letter’s Date]

[Recipient’s Name]

[Address]

[Subject: Subject of Letter] -optional

Dear [recipient’s name],

This letter has been written in order to request the application forms of the California University of
Sciences and Technology for admissions fall_2016. | have completed my bachelors in Environmental
Studies and after reading your prospectus, | would like to apply for the master’s program in
Environmental Science being offered by your esteemed university. | want to request information about
the complete procedure and requirements for the admission. | wish to enhance and broaden my
educational career by pursuing higher studies in this field. In this respect, | am requesting the application
form for the admission test. | am a competent student and | am confident that | can ace the test with
good grades. However, | need to know the details of the admission test and application forms. Please
send the form to the above address. There’s a 10S note enclosed within this letter as application form’s
dues.

| look forward to your reply.

Thank you very much.

Yours Sincerely,

[Your Name]
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