Reference Letter for a Student Applying for a School Transfer

[Your Name]
[Address]
[Letter’s Date]

[Recipient’s Name]
[Address]

[Subject: Subject of Letter] -optional

Dear [recipient’s name],
I hope this letter finds you well. I am Miss. Katherine Bridges, Literature teacher at River dell High School and I am writing this as a reference letter for the transfer school application of Joe Miller. His family is migrating to upper north island and to my information he has applied for admission in Hamilton High School there in the city. In his favor, I would like to mention his outstanding academic reports and other splendid achievements here at our school. He is an intelligent young man who is hardworking and highly passionate about his studies. He is eager to learn more and more and I assure you that your school will be really glad to have him.
I am sure that he will do great wherever he goes. He is one of our very bright students and I wish him all the best for his future. I sincerely hope that this aids your consideration. Please feel free to contact me on given numbers for any further information.

Thank you very much.

Yours Sincerely,
[Your Name]
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