Acceptance Letter to Speak at a Conference
Innovators Corporation

William Bullock

21 St. Crystal Bird Avenue, New Mexico.

11th May 2017

Mr. Peter Hayden

Marketing Manager

Innovators Corporation.

Dear [Recipients Name],

I am pleased to inform you that Managing Director has accepted my recommendation to spare you for a/an [NAME} international conference in Dubai. Moreover, you would be representing our company and answerable to the entire queries asked by the participants of the conference. Therefore, I would like to advise you to prepare a good presentation and rehearse well before showing it to Managing Director. Furthermore, if you do not know the answer to any question then no need to pass any wrong statement at conference room about the company. Just take the email or cell number of the person asking the question and clear him afterward. You have a lucky chance to prove yourself and this participation will improve your career.  My best wishes are with you. Stay blessed.

Looking forward to your kind concern.

Sincerely,

William Bullock

Assistant Managing Director, Innovators Corporation.
writeletter2.com


