Complaint Letter to Principal

Eric Richard

12 St. Birds Avenue, Nevada

3rd May 2017

Mr. Robert Clinton

Principal

Xavier School

24 St, Rose Avenue, Nevada.

Dear [Recipients Name],

I am Eric, James Father. James is in Mr. Henry’s ninth grade class. I am writing to make a complaint against Mr. Henry. It has been the third month; my child James is having issues regarding Mr. Henry’s behavior. In all the previous grades James was an outstanding student. All the previous teachers always praised his excellent performance. Since the time, he started his grade nine; his grades and performance are unsatisfactory. The teacher’s behavior with my son is much rude and taunting. I requested a parent- teacher meeting last week, but he said he has no time. I tried to call him afterward and he did not pick my call. As I got nil response, so I am writing to you to talk to Mr. Henry.  His unusual behavior is ruining my son’s personality and behavior. He is not paying attention to his studies and always complaints about the teacher’s attitude. I request you to sort out this matter as soon as possible. 

I am waiting for your kind response.

Sincerely,


Eric Richard
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