Letter to Confirm Attendance and Talk on a Convention
National Security Corporation.

Jordan Michael

37 St. Fourth Boulevard Avenue, California

15th May 2017

Mr. Paul Marlon

Regiment Security Institute of Training

12 South St, Hill Top Avenue, New York.

Dear [Recipients Name],

I am delighted to have the honor to speak at your Security Management Convention to be held on 5th June 2017 at Alexander Convention Hall. I am much excited to attend and speak. The topic sounds very dynamic. The issue of security is the most appealing issue arose since years. I am trying to create a new pattern for security management of big industries and shopping malls. I have received the details about the audience and the assistant speaker Mr. Harris. Please send me the contact details of the assistant speaker. I need to discuss some parts of speech with him. I need some arrangements of the whiteboard. Along with my speech, I will be explaining the topics with diagrams on the board. I have received the reservation details and tickets. I will be leaving tomorrow from California at 7:15 a.m. I hope the transport services will be smooth. Please respond to my queries. 

I look forward to seeing you soon. 

Sincerely,

Jordan Michael.

Managing Director Security, National Security Corporation.
writeletter2.com


