Thank You Letter for a Recognition
Lucas Alexander

10 St. Horse Court Avenue, San Francisco.

15th April 2017

Mr. Daniel Hayden

CEO

Zoe Industries

43 St, Sunrise Avenue, San Francisco.

Dear [Recipients Name],

I am here by writing to express my sincere thank you for recognition of my work. I have no words to express my deepest gratitude after receiving the best employee of the year award. It means a lot to me. This year’s sales target was impossible to achieve. Due to the new plant installation damage, it was the toughest year for our company. But, I made my mind to give the best. And, with the blessing of God, we reached the sales target of this year. I am much blessed to have a very supportive family who gave me courage in those hard times. They gave me much courage to give the best. I have learned a lot from this years’ experience on how to cope in difficult times. I thank you again for the lovely award ceremony along with the working lunch. It was the best day of my life. 

Sincerely,

Lucas Alexander

Sales and Marketing Manager, Zoe Industries.
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