Acceptance Letter to Speak at a Conference
Malcolm Health Foundation

Robert Wheelock.

23 St. Crescent Avenue, California.

1st April 2017

Mr. Henry Adorn

Hampton University

34 St. Fleet Cross Avenue, Nevada.

Dear [Recipients Name],

I am greatly honored by the invitation to speak at the conference at Hampton University. My topic ‘Health and Exercise brings Diversity’ covers a wide range of speeches. I am doing all the necessary researches and, I am preparing a little documentary as the topic is very interesting. I hope all necessary arrangements will be made regarding projector and sound system. In addition, I have published a little handbook on health. I request you to make required arrangements for distributing it to the audience. I hope that audience will enjoy the topic as I tried to make it as much interesting as I can. I have received the tickets and hotel reservations receipts. I shall be leaving by 6th April 2017. I thank you for making all the necessary arrangements. 

Thanks a lot for the speaking invitation. Hope to have a wonderful day. 

Sincerely,

Robert Wheelock.

Senior Data Analyst, Malcolm Health Foundation.
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