Cancel an Invitation to Decorate a Venue
Classic Event Decorators and Organizers

Nicholas Edward

34 St. Andrew Avenue, Oklahoma.

30th April 2017

Mr. Xavier Jacob.

22 St. Park Avenue, Oklahoma.

Dear (Recipients Name),

I hope you are fine and enjoying your health. I have received your invitation to decorate a blue garden next week for the wedding ceremony of your son as per discussed manner. I am regretting to inform you that I am unable to decorate the venue in a stipulated time frame. At the time of the meeting, it was informed to you that we only book the client two weeks prior, at least. Secondly, the area is too wide to cover with just tiny stage settings. Moreover, arranging large-scale stage required two weeks to manufacture special stage. Therefore, it is decided to cancel your invitation to decorate the said venue to avoid any misconduct of the event with respect to beautification. It would be a logical decision to book any other decorator on earliest.

Thank you for your invitation.

Sincerely,

Nicholas Edward.

Manager, Classic Event Decorators and Organizers.
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