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[Your Name]
[Street Address] [City, ST  ZIP Code]

[Date]
RE:	Request for Repairs
Dear [Recipient Name]:
I have been the occupant of your building for the last fifteen years, and as you know the building by now requires large-scale repairs if it is to be kept serviceable. And not demolished by the Metropolitan Squad as a dangerous structure during the ensuing monsoon. As the rains are due in a month’s time, please get the repairs done without losing any time.
Sincerely,
[Your Name]
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