Congratulation Letter to an Employee on His Job Anniversary 
[Your Name]
[Address]

[Letter Date]
[Recipients Name]
[Address]

[Subject: Subject of Letter] -Optional-
Dear (Recipient's Name),
Many congratulations! It's your [3rd, 4th etc.] job anniversary at the [enter company]. It has been a great company with you all these years. You have been putting honest efforts in your work for which I really admire you. At this day of your work anniversary, i would like to specially make mention of your services for the company last year at [enter details]. I am of course fortunate to have you at the company. Please accept my heartiest congratulations and this small gift to add to my felicitations. Thank you!           
[Your Name]
[Senders Title] -Optional-
