To
[The Recipient]
[Business Name]
[Address]
Subject: [X] Credit approval
Dear Henry,
In response to your request for credit, we are glad to inform you that your application has been approved for a credit amount of 30,000 US$. Remember, the company is issuing you this amount because you want to re-establish your business. Our company representative will visit you for verification purposes.
It took us only two days to approve your credit request because it was accompanied by all required documents. Our finance officer has read and analyzed your business plan thoroughly and found it complete in all respect. As per our agreement you need to pay a 10% interest rate per annum on the total credit amount. I am sure it is feasible for you. We have used an internationally recognized formula to calculate this interest rate.
As we discussed in our previous meeting, you will have to pay this credit within 10 years. It must also be noted that the percentage of interest may fluctuate each year depending upon government policies. Initially, an amount of 10,000 US$ is being credited to your account by 25th July. It will be obligatory for you to pay the first installment within 30 days. Subsequent installments are required to be paid by the 1st of every month.
Enclosed with this letter is an affidavit containing all the related terms and conditions. You are required to sign it up if you agree. In case of ambiguity, call our customer services representative or visit our branch personally.  
Sincerely,
Andrew Murray
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