Encouragement Letter to an Employee to Increase Sales
[Your Name]
[Address]

[Letter Date]
[Recipients Name]
[Address]

[Subject: Subject of Letter] -Optional-
Dear (Recipient's Name),
Congratulations! I am very glad that being the [enter employee's title] of the company, you're doing very well. The sales of our company have increased by --%. We have already crossed our expected goal and for this, I really appreciate your effort but since you know in businesses, there's an infinity when it comes to progress. I believe that we can further increase our sales as we are still left with a quarter of month. I encourage you to keep giving your best and increase the sales. Our next goal is to make sales of [enter amount] within this month. 
I'm sure you can do this. Great job!   
[Your Name]
[Senders Title] -Optional-
