Date:
Dear employees,
After the success of last year's employee holiday luncheon, we have decided to make it a tradition and we will be having the same event every year from now on. This year’s annual holiday luncheon will be held on 20th December before the holiday season. The event will be held on the last working day before the Christmas holidays. Please feel free to bring your spouse and children along to the event.
The event will be filled with musical performances and great food! The employees may bring a dish of their choice to the event. We encourage you to bring a dish that represents your culture so everyone can have a chance to try different cuisines. The event will commence at 3 pm so make sure to be on time.
To make this event exciting and even better than the last time, we have decided to add a Christmas tree. You can bring a toy or any decoration to be put on the Christmas tree. This tree, with all its decorations, will be displayed in the main office building.
Moreover, if any employee wants to volunteer for a singing performance, they may do so by informing us in advance. The employees are requested to forward the details of their guests at their earliest so the office manager can take care of all the necessary arrangements.
Please follow the dress code which is back and semi-formal. Feel free to reach out if you have any questions. Hope to see you all there!
Regards
Office management.

writeletter2.com


w


riteletter2


.com


 


 


Date:


 


Dear employees,


 


After the success of last year's employee holiday luncheon, we have decided to make it a tradition 


and we will be having the same event every year from now on. This year’s annual holiday 


luncheon will be held on 20


th


 


December before the holiday season. The


 


event will be held on the 


last working day before the Christmas holidays. Please feel free to bring your spouse and children 


along to the event.


 


The event will be filled with musical performances and great food! The employees may bring a 


dish of their cho


ice to the event. We encourage you to bring a dish that represents your culture 


so everyone can have a chance to try different cuisines. The event will commence at 3 pm so 


make sure to be on time.


 


To make this event exciting and even better than the last t


ime, we have decided to add a 


Christmas tree. You can bring a toy or any decoration to be put on the Christmas tree. This tree, 


with all its decorations, will be displayed in the main office building.


 


Moreover, if any employee wants to volunteer for a sing


ing performance, they may do so by 


informing us in advance. The employees are requested to forward the details of their guests at 


their earliest so the office manager can take care of all the necessary arrangements.


 


Please follow the dress code which is ba


ck and semi


-


formal. Feel free to reach out if you have 


any questions. Hope to see you all there!


 


Regards


 


Office management.


 


 




w riteletter2 .com     Date:   Dear employees,   After the success of last year's employee holiday luncheon, we have decided to make it a tradition  and we will be having the same event every year from now on. This year’s annual holiday  luncheon will be held on 20 th   December before the holiday season. The   event will be held on the  last working day before the Christmas holidays. Please feel free to bring your spouse and children  along to the event.   The event will be filled with musical performances and great food! The employees may bring a  dish of their cho ice to the event. We encourage you to bring a dish that represents your culture  so everyone can have a chance to try different cuisines. The event will commence at 3 pm so  make sure to be on time.   To make this event exciting and even better than the last t ime, we have decided to add a  Christmas tree. You can bring a toy or any decoration to be put on the Christmas tree. This tree,  with all its decorations, will be displayed in the main office building.   Moreover, if any employee wants to volunteer for a sing ing performance, they may do so by  informing us in advance. The employees are requested to forward the details of their guests at  their earliest so the office manager can take care of all the necessary arrangements.   Please follow the dress code which is ba ck and semi - formal. Feel free to reach out if you have  any questions. Hope to see you all there!   Regards   Office management.    

