Date:
Dear sir,
I am writing to make a request to please confirm the cancellation of my credit card issued on my name Peter Davidson. My credit card number is [#] and it is valid until February 20XX. I am making this request as I, unfortunately, lost my card today while swimming in Lagoon Lake.
I had my wallet in my pocket which I forgot to remove while swimming, and the strong current of the water displaced my wallet from my pocket, and it got lost. I have tried to relocate it but was unable to find it. I suspect someone might have found it and might try to gain unauthorized access to it therefore, I wish for my credit card to be canceled with immediate effect.
I have already spoken to representatives on the phone, and they informed me that my card will be canceled upon the receipt of this letter to the chief manager of the bank. Therefore, I am writing to you, and I request you to please initiate the cancellation process immediately to avoid any financial losses to me in case of unlawful use of my card.
I have been banking with the World Bank for the past five years and I have never had a problem with the management of my finances. Your banking team has always been very cooperative in every manner. I hope that this issue will also be resolved in a cordial manner.
Thank you for your cooperation
Regards,
Pete Davidson.
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