Date:
To,
Chief manager
Chase Bank
Dear sir,
I am writing to inform you that I have lost my credit card linked to the savings account of bank [x]. I have been using this credit card for about three years now and have been paying the bills regularly. Today, 29th November, my credit card got stolen from the empress market, Los Angeles, California while I was shopping.
Two men snatched my purse and took all my cash and cards with them. I have reported the matter to the local police, and they are trying to locate the snatcher. However, I still wish to cancel my credit card immediately in case the snatcher tries to use it illegally. I do not want to suffer from further financial loss, and they already took a lot of cash from me which I had in my bag.
The details of my card are as follows, Angela Simpson, Card number [#], valid till November 20XX. I request you to please cancel my card immediately. Also please notify me in case there is any unauthorized activity from my card so I may report it to the police immediately.
The last time I used it was at the empress market at a store called Zara, and the last payment I made there was USD 450. Also, please let me know the process of getting a new credit card so I may get issued a new one as I rely on your bank's credit card for all my purchases. Thank you very much for your cooperation in this regard.
Regards,
Angela Simpson
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