Date:
Dear Ms Anna Maria, 
Good day. I am writing this letter to inform you that your employment contract has been terminated due to lack of teamwork. You have consistently shown poor performance in last few projects as you do not work well with your team members. You do not share your ideas and work with your fellow team members which creates problems and ambiguity. We do not understand why you do not like to work in a team even when we have switched your team mates many times on your demand. 
As you are aware that our projects require teamwork, and it is not possible for one individual to go his own way and try to manage things on their own. This attitude severely effects the work output and the office environment. Despite multiple warnings, you did not try to change your attitude towards your team members. 
Owing to these reasons we have decided to terminate your contract. This decision has been made after careful consideration, based on your performance on last three projects. 
Please collect your work experience letter and this month’s salary from Ms Julia in the HR department at your earliest. You may have a week to pack up your things and wind up your work. 
We wish you all the best for your future endeavours. We believe that you can utilise your talents in perhaps another organisation which encourages solo work. You are very talented, and you can have a great future in the business world. Please don’t hesitate to reach out in case you have any queries.
Thank you 
Mr Graham Reed
Manager Human Resource. 
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