To
[The Recipient Name]
[Designation]
This is to inform you that Mr. Hanafi Mehmed has been promoted to the brand ambassador of our company ‘Organic Farm’ with effect from 1st December 20XX. Mr. Mehmed has been working tirelessly for the past six months for the promotion of our company. He has introduced our brand to many of his friends and family and has been marketing the product to his clients abroad too.
We had approached Mr. Hanafi earlier this year for our product promotion as he is an active socialite in the community and has many contacts. Since then, Mr. Hanafi has proved to be an excellent source of product marketing and has helped immensely in expanding our client base throughout the country. We are grateful to him for his service and congratulate him on his new position as a brand ambassador of our company.
As you all are aware that Mr. Hanafi Mehmed had been working as a social media person in our Suburb branch. He will now be transferred to the main head office branch from where he shall carry on his duties as a brand ambassador and will be working in unison with the marketing team.
We wish him all the best for his future, and we are excited to see what else he will do for the company as our brand ambassador. Please join us in the small celebratory event we have planned for Mr. Mehmed in the lobby area of our office. Hope to see you all there.
Regards,
Office management.
Signature
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