Date:
To
[The Recipient]
[Business Name]
Dear [Recipient Name],
It is to bring to your attention that I am taking my retirement from tomorrow. I worked hard for this trust for the last twenty years. It’s a pleasure for me to serve my half-life for the betterment of humanity. I put a lot of effort into the progress of the XYZ Trust. Now, our trust is the second biggest trust of the city.
All my members support me in my hard times. This achievement is incomplete without your efforts. I want to continue this journey of success with you but unfortunately, I am no more able to work with you due to my poor health and unstable condition. 
There is a saying “It is not the goodbye that’s hurt, but the flashback that follows”. I have a lot of memories with you all. I truly admire your hard work and support at the time of crisis. Your love and motivation will be appreciated. I will always remember the time that I spent with you all. 
The manager of our takes my position from onwards. He is very hardworking and determined to do his work. Also, he works very hard for the betterment and progress of our XYZ Trust. I expect that you all work hard under his supervision. Now, it’s time to say goodbye. I hope you all work hard in the future for the success of our XYZ Trust. I am wishing you the best of luck. Goodbye and remember me in your good prayers. Best wishes.  
Regards,
[Your Name]
[Designation]

writeletter2.com


w


riteletter2


.com


 


 


Date:


 


To


 


[The Recipient]


 


[Business Name]


 


Dear [Reci


pient Name],


 


It is to bring to your attention that I am taking my retirement from tomorrow. I worked hard for 


this trust for the last twenty years. It’s a pleasure for me to serve my half


-


life for the betterment 


of humanity. I put a lot of effort into the progress of t


he X


YZ


 


Trust. Now, our trust is the second 


biggest trust of the city.


 


All


 


my members support me in my hard times. This achievement is incomplete without your 


efforts. I want to continue this journey of success with you but unfortunately, I am no more ab


le 


to work with you due to my poor health and unstable condition.


 


 


There is a saying “It is not the goodbye that’s hurt, but the flashback that follows”. I have a lot of 


memories with you all. I truly admire your hard work and support at the time of crisis


. Your love 


and motivation will be appreciated. I will always remember the time that I spent with you all.


 


 


The manager of our takes my position from onwards. He is very hardworking and determined to 


do his work. Also, he works very hard for the betterment


 


and progress of our XYZ Trust. I expect 


that you all work hard under his supervision. Now, it’s time to say goodbye. I hope you all work 


hard in the future for the success of our XYZ Trust. I am wishing you the best of luck. Goodbye 


and remember me in you


r good prayers. Best wishes.


  


 


Regards,


 


[Your Name]


 


[Designation]


 


 




w riteletter2 .com     Date:   To   [The Recipient]   [Business Name]   Dear [Reci pient Name],   It is to bring to your attention that I am taking my retirement from tomorrow. I worked hard for  this trust for the last twenty years. It’s a pleasure for me to serve my half - life for the betterment  of humanity. I put a lot of effort into the progress of t he X YZ   Trust. Now, our trust is the second  biggest trust of the city.   All   my members support me in my hard times. This achievement is incomplete without your  efforts. I want to continue this journey of success with you but unfortunately, I am no more ab le  to work with you due to my poor health and unstable condition.     There is a saying “It is not the goodbye that’s hurt, but the flashback that follows”. I have a lot of  memories with you all. I truly admire your hard work and support at the time of crisis . Your love  and motivation will be appreciated. I will always remember the time that I spent with you all.     The manager of our takes my position from onwards. He is very hardworking and determined to  do his work. Also, he works very hard for the betterment   and progress of our XYZ Trust. I expect  that you all work hard under his supervision. Now, it’s time to say goodbye. I hope you all work  hard in the future for the success of our XYZ Trust. I am wishing you the best of luck. Goodbye  and remember me in you r good prayers. Best wishes.      Regards,   [Your Name]   [Designation]    

