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[Date]
To: [Recipient Name]
[Street Address] [City, ST ZIP Code]
Respected Sir/Madam, I request your dispensation on the fact that I could not attend the annual executive meeting of managing staff. I apologize for my absence on such a cardinal conference which sufficed for a yearly performance and proactivity.
Sir/Madam, with due respect I request to accept my apologies as I will be quoting my reason of unexpected and sudden absence if you allow me to present myself to you afterward. I will be assuring my better performance coming year by working beyond my capability. Thanking you in anticipation.
[bookmark: _GoBack]Apologies!
[NAME HERE]
[Title]
writeletter2.com


writeletter2.com


 


 


 


 


[Date]


 


To: 


[Recipient Name]


 


[Street Address]


 


[City, ST ZIP Code]


 


Respected Sir/Madam, I request your dispensation on the fact that I could not attend the annual 


executive meeting of managing staff. I apologize for my absence on such a cardinal conference which 


sufficed for a yearly


 


performance and proactivity.


 


Sir/Madam, with due respect I request to accept my apologies as I will be quoting my reason of 


unexpected and sudden absence if you allow me to present myself to you afterward. I will be assuring my 


better performance coming y


ear by working beyond my capability. Thanking you in anticipation.


 


Apologies!


 


[NAME HERE]


 


[Title]


 




writeletter2.com         [Date]   To:  [Recipient Name]   [Street Address]   [City, ST ZIP Code]   Respected Sir/Madam, I request your dispensation on the fact that I could not attend the annual  executive meeting of managing staff. I apologize for my absence on such a cardinal conference which  sufficed for a yearly   performance and proactivity.   Sir/Madam, with due respect I request to accept my apologies as I will be quoting my reason of  unexpected and sudden absence if you allow me to present myself to you afterward. I will be assuring my  better performance coming y ear by working beyond my capability. Thanking you in anticipation.   Apologies!   [NAME HERE]   [Title]  

