Date:
To
[The Recipient]
[Company Name]
Subject: Board of director's acceptance letter
Dear Sir,
I would like to say thank you for my appointment as one of the members of your company’s board of directors. I hereby submit my acceptance for the said position. I express my gratitude for considering me worthy enough for this prestigious opportunity out of all the candidates.
I have read all the terms and conditions of the appointment letter and I am ready to perform all the duties conferred upon me by management. I will try my best to impress management by means of my excellent performance and hard work. No element of carelessness would ever be shown by me in any task assigned. I am also looking forward to building my rapport in form of healthy relationships with all staff members. Achievement of the company’s goals will be my priority and I want to stay longer with you. It will be a pleasure for me to serve your company.
Feel free to contact me any time on my given number.
Regards,
Kyle Mills
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