Date:
To
[The Recipient]
[Company Name]
Subject: Board of director's acceptance letter
Dear Sir,
I am pleased to inform you that I have accepted your offer to become an important part of your company. I am honored to be one of the members of the board of directors. I have thoroughly reviewed the terms and conditions of the position in the letter of appointment. I believe that this is going to be an exceptional heading of my management career.
By accepting your offer, I fully understand that the responsibility for the betterment of the organization rests on my shoulders. I am looking forward to making my contribution to the growth and development of XYZ international. 
Therefore, I will make the best use of my expertise and experience. Besides, I also understand that I am supposed to make important decisions and give advice to company management. Other perks and privileges will be decided on the day when I will sign the contract. I hope that my salary will be equivalent to other members of the board of directors, and I will be offered a competitive market-based salary.
You can call me any time on my number to discuss any further details. It will be my pleasure to serve XYZ international.
Regards,
Jacob Paul
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