Date:
To
[The recipient]
Subject: Complaint letter to the manager [X]
Dear manager,
I want to file a complaint against my neighbors. I want you to resolve this serious problem of noise coming from their apartment. For a couple of weeks, I have been working from home on night shifts but my upstairs neighbors start making noise at 10’o clock after they return home from the factory. They don’t know the manners to live in a building.
I am being disturbed by their frequent parties, loud music, frequent entry, and exit, and screaming.
Apart from my problem, I am living with my family and my children cannot sleep properly due to this noise. Before writing you I visited their place and requested them to stop such noise-making activities. They apologized and promised to me at that time. However, they did not fulfill their promise. 
The problem has now become unbearable and I want you to resolve it as soon as possible. Please resolve it on your own before I would take extreme steps in this regard.
I hope I will not have to go for legal action.
Regards,
Allan Joseph
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