To
[The Recipient]
[Designation]
Re: Advising to Resolve a Conflict about [X]
Dear Mr./Ms. [name]
I [name] [title] from [department name] am writing to you about the argument you and Mr. [name] had on [date] during the [project name] meeting. While it’s not wrong to have a difference of opinion but the way one communicates is what ultimately affects the outcome. You are both very valued employees and have been with us for a long time. 
Your work and dedication to our company are known to all and we understand that both of you had the best interest of the company at heart but this kind of behavior is not tolerable. The company policy is very clear in this regard. You both head your respective teams and if your juniors see you behaving like this what impression would that make on them.
The decorum of the office must be maintained by all. We are arranging a meeting between you and Mr. [name] at [time] on [date] in the conference room. We expect both sides to apologize, work out the differences and finalize the project’s next steps. In case, you fail to reach an agreement, new team leaders would be assigned to finish the [project name]. We hope that it would not come to that.
Looking forward to mature and responsible behavior from both sides.
Yours sincerely,
[Title]
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