Date:
To
[The Recipient Name]
[Address]
Subject: Accepting an invitation to [X] meeting
Dear Andrew,
Thank you for your interest in our company. Before I wrote you this letter, I reviewed a couple of things regarding your invitation. Now, I am pleased to accept your invitation to a business meeting which has been scheduled for [date]. Fortunately, I have no other meetings on that particular day, and it will be easy for me to come to your place. I am interested to meet you and discuss various strategies to make the business successful. Meanwhile, I am looking forward to working with you as a combined entity, if possible.
In my last meeting, I discussed with you my business problems and asked you for a possible solution. I want to say thank you for taking my problem seriously and giving me a chance to discuss it with you.
To me, this meeting is a perfect fit, and I am making it a point to attend. It is also in my professional realm. While I will be catching up with you on [date], I am hopeful that we can put together a program that will suit our respective companies’ needs. In our meeting, we can proceed together to discuss factors about program development, its scheduling, implementation, and cost. By that time, I am hopeful to devise some workable strategies and programs that will provide us ground for discussion.  
I am looking forward to establishing long-term business relation with you.
Sincerely,
Adam Smith

writeletter2.com


w


riteletter2


.com


 


 


Date:


 


To


 


[The Recipient Name]


 


[Address]


 


Subject: 


Accepting an invitation to [X] meeting


 


Dear Andrew,


 


Thank you for your interest in our company. Before I wrote you this letter, I reviewed a couple of 


things regarding your invitation. Now, I am pleased to accept your invitation to a business 


meeting which


 


has been scheduled for [date]. Fortunately, I have no other meetings on that 


particular 


day,


 


and it will be easy for me to come to your place. I am interested to meet you and 


discuss various strategies to make the business successful. Meanwhile, I am looki


ng forward to 


working with you as a combined entity, if possible.


 


In my last meeting, I discussed with you my business problems and asked you for a possible 


solution. I want to say thank you for taking my problem seriously and giving me a chance to 


discuss


 


it with you.


 


To me, this meeting is a perfect fit, and I am making it a point to attend. It is also in my 


professional realm. While I will be catching up with you on [date], I am hopeful that we can put 


together a program that will suit our respective com


panies’ needs. In our meeting, we can 


proceed together to discuss factors about program development, its scheduling, 


implementation, and cost. By that time, I am hopeful to devise some workable strategies and 


programs that will provide us ground for discus


sion. 


 


 


I am looking forward to establishing long


-


term business relation with you.


 


Sincerely,


 


Adam Smith


 


 




w riteletter2 .com     Date:   To   [The Recipient Name]   [Address]   Subject:  Accepting an invitation to [X] meeting   Dear Andrew,   Thank you for your interest in our company. Before I wrote you this letter, I reviewed a couple of  things regarding your invitation. Now, I am pleased to accept your invitation to a business  meeting which   has been scheduled for [date]. Fortunately, I have no other meetings on that  particular  day,   and it will be easy for me to come to your place. I am interested to meet you and  discuss various strategies to make the business successful. Meanwhile, I am looki ng forward to  working with you as a combined entity, if possible.   In my last meeting, I discussed with you my business problems and asked you for a possible  solution. I want to say thank you for taking my problem seriously and giving me a chance to  discuss   it with you.   To me, this meeting is a perfect fit, and I am making it a point to attend. It is also in my  professional realm. While I will be catching up with you on [date], I am hopeful that we can put  together a program that will suit our respective com panies’ needs. In our meeting, we can  proceed together to discuss factors about program development, its scheduling,  implementation, and cost. By that time, I am hopeful to devise some workable strategies and  programs that will provide us ground for discus sion.      I am looking forward to establishing long - term business relation with you.   Sincerely,   Adam Smith    

