To
[The Recipient]
[Designation]
[Company Name]
Dear [Recipient Name],
I am writing a letter to inform you that you, Mr. XYZ have been nominated as the best employee of our company. It is our company’s tradition that we nominate employees every year. So, this year our company has decided to nominate your name because of your hardworking and dedication to the company.
Our XYZ Company’s criteria for the award is not that easy. It is a must to complete all the assigned tasks within the time. All the projects and deadlines should be completed at a time. Our company sets some targets for the employees and it is very important to meet these targets every month. The more you put effort into the progress of the Company the more you will get a chance to receive the award. 
We are proudly able to say that you have completed all your tasks very efficiently. You always meet your target on a time and submit your projects. You did a lot of effort and hard work into the progress and the betterment of the company. Your hard work and dedication set a great example for other employees of the company. You always come to the office regularly and the special thing which the company’s management more like about you never skip your working day without any reason.
I am very happy for you that you are nominated for this award, and I hope that you will win this award. I wish you the best of luck from the core of my heart. Good Luck Thank you for your precious time. Best wishes.
Regards,
[Your Name]
[Designation]
[Company Name]
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