Date:
TO WHOM IT MAY CONCERN
I am happy to be requested to provide a reference letter for a brilliant and outstanding individual, Mr. Simpson. My direct contact with him took place in 2018 when I hired him as an account assistant. He has been working under my direct supervision for the last eight years and I am not feeling any hesitation while referring him to you.
While working with us, Simpson was responsible for the maintenance of all company accounts. Most impressive thing is that he was dealing with 42 different company offices to run all the affairs smoothly. He was punctual and willing to accept challenges. In addition, he has an exceptional ability to identify the problem and formulating its workable solution. By means of this ability, he helped us complete all the projects as per schedule. He used to interact with our clients in a pleasant manner that is why he took huge advantage of his pleasant personality over his competitors.
I will always remember him because of his intelligence and decision-making power. He gave his unique, innovative, and workable ideas and helped the company save thousands of dollars on several occasions. Moreover, he took an active part in company meetings and always coined useful ideas to formulate good policies. Because of his countless abilities and contributions, I strongly recommend him to you. I am sure he will work more than your expectations and prove himself a useful addition to your staff.
I am sad on seeing him leaving my company but at the same time, I am sure that he is pursuing a more challenging opportunity that suits him best. Moreover, I understand his problem to relocate his family. I have no reservation about him.
Please feel free to contact me if you want to ask anything about him.
Sincerely,
Jackson
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