Date:
To
The Recipient
[Designation]
Subject: Seeking permanent position for [X]
Dear Sir,
You know I have been a part of this company for more than five years. The time I spent here was full of new experiences and great learning opportunities. I was given opportunities to polish the skills that I needed to become an efficient worker. This is the right time where I am feeling that I need to become a permanent part of your company.
I believe that my performance was consistent throughout my job period and I performed at my best in the sales department where I was assigned a target to increase the sales by fifty percent. I designed various unique campaigns that proved beneficial for the company. Consequently, these strategies led towards the highest ever increase in sales. The best campaign which I spearheaded was that of new-year sales last year. It acted as a primary catalyst towards achieving the highest ever sales target. Apart from my performance in the field, I have a spotless office record to my credit which will act as a testimony of my loyalty to this company.
Due to the above-mentioned facts, I hereby forward my request to offer me a permanent position in the marketing department. I would like to get all those benefits which the company offers to its permanent employees. I believe my performance has not been less than theirs. I am comfortable that my tenure has given me a lot more opportunities to acquire knowledge about how a company works. In addition, I have polished my skills to become an effective leader. If you regularize my services, I have many ideas to share with you regarding the expansion of the company’s sales.
I hope you will spare some time to review my humble request. I would appreciate the opportunity to sit and discuss with you this matter further. I am waiting for your positive response in this regard.
Thanking you in anticipation.
Regards,
Johnson
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