To
[The Company]
[Address]
It is to inform you that our [x] Company has been going from a great loss for the last three months. This is much unexpected for us. Our Company has been working in import and export for the last fifteen years. This is the first time that we take so much loss for the past few months. Our company’s CEO works very hard for the betterment of the company but due to this constant loss our CEO is in great shock and unfortunately, his condition is also not good for taking stress. We all have to work together to resolve this problem as soon as we can do. 
I have some suggestions for the loss. I assure you that we can regain the amount of the loss.
1. Our XYZ Company should cancel the big projects with other states and start working with the small market with affordable prices.
2. We should buy things according to our budget and sell them with two percent profit.
3. We should give sales on our bigger products. From doing this we can earn more profit.
4. Also, we can sell our company’s extra furniture for the payment.
If we can work together on this plan, we surely go through this hard time, but we will have to stay united and patient. 
I hope that you like my suggestions and ideas. If you like it then we will arrange a meeting and inform all the employees about it. For further queries, you can contact me on [X]. Moreover, you can also send your message via email at [X]. I hope you will like my idea. I am looking forward to your response. Thank you for your precious time. Best wishes.
[Your Name]
[Designation]
[Business]
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