


To
[The Recipient Name]
[Department Name]
I am writing this letter to you to request you for the hiring of new staff members. As we know that the admission session is started at our university. Fortunately, the rate of admissions is increased than the last year. Suddenly, we are in a need of new quality staff. We have to hire both permanent and visiting faculty for the new students in our university. Moreover, we require other quality staff for different departments.
I have a special strategy for the above-mentioned situation, strategy is listed below:
1. Assistant professor x 4
2. Lecturer x 6
3. Administrators x 2
4. Clerks x 3
Kindly approve my strategy list so I will be able to transfer this data to the HR department. HR management will advertise the concerned vacancies available on different platforms. I assure you that this strategy will be very helpful for us throughout the new semester. I hope you will consider my plan as soon as possible. I am looking forward to your positive response. Thank you for your time. Best wishes.
Regards,
[Your Name]
[Department Name]
Date:
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