Personal apology Letter for wrong press statement
[Your Name]
[Address]

[Letter Date]
[Recipients Name]
[Address]

[Subject: Subject of Letter] -Optional-
Dear (Recipient's Name),
I want to apologize seriously about the press statement which I gave about you. I was in rush because of mixed up notes and was unable to mention the correct position of yours. I have now realised my mistake and I took several steps to ensure that the wrong statement about you is no more aired. I have made a report that will clearly demonstrate your accurate position. I know that I have made a mistake and I will do everything to compensate this mistake. Please accept my apology for regarding the issue of wrong statement.

Sincerely,

[Your Name]
[Senders Title] -Optional-
