Date:
To
[The Recipient Name]
[Address]
Subject: Personal apology for the wrong press statement
Dear Anthony,
I want to express my regret for a serious mistake which has caused great harm to your reputation. I hereby apologize for the wrong statement I gave against you in front of the press. I connected the issue of [X] and [X] directly with you and you were not involved in it at all. I made this blunder and I am extremely sorry for that. Believe me, it was not my intention to commit this act deliberately. There was a big gathering in the conference hall and everybody was rushing towards me to give a handshake. In this situation of haste and excitement, my notes were mixed, and I was failed to justify your position. Instead of praising you, I made your connection with the corrupt group.
Unfortunately, because of my wrong statement, your distorted image has been created and I take full responsibility for my mistake without making any excuse. I should have read my notes well before making any kind of statement. To err is the human. Considering this point, I thought of seeking an apology through this letter. It is the only way through which I can regain my trust and strengthen my relationship with you.
I truly value our friendship. Therefore, as soon as I realized my error, I took all possible measures to prevent my statement from going on air. Meanwhile, I have arranged a separate press conference in which I will clarify your accurate position before the public.
I hope you will understand my position and grant an apology to me.
Sincerely,
Johnson
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