Date:
TO WHOM IT MAY CONCERN
I am feeling immense pleasure while writing this recommendation letter for Mr. Lee as a candidate for Human Relations Manager. I have worked with many HR professionals and internees over my 30 years of service. Lee is the professional who stands with distinction amongst all of them. He has been working under my direct supervision for the last ten years. I always found him an individual with a pleasant personality. 
I was impressed by his hardworking attitude because he had taken full responsibility for the department being an HR officer. He put all his efforts to achieve the organizational goals. If necessary, he used to stay for extra hours and participated in all departmental meetings and conferences.
By means of his effective HR techniques, he almost doubled my organization’s revenue while working single-handedly. Above all, he proposed a restructuring plan for salesforce which remarkably increased our sales capacity and reduced travel expenses. He managed his team efficiently despite all time constraints. In my last meeting with him, he expressed his deepest desire to move for excellent growth. I felt sad that he wanted to leave us. But then, I became happy that he is likely to become an integral part of a prestigious organization like yours.
Honestly, I cannot see him leaving my organization, but I know this is going to be an important move for him for better career growth and personal reasons. If I am not wrong, he is a leader by birth. Confidence and decision-making power are integral traits of his personality. With good communication skills and a pleasant personality, he makes everybody feel happy around him. I am sure he will prove himself an excellent addition to your company.
I assure you that all the information given above is true to the best of my knowledge. You are requested to take this recommendation under consideration before you make any decision. Feel free to contact me if you need any further information regarding Mr. Lee.
Sincerely,
Adam Smith
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