Date: [DATE]
To Whom It May Concern
I am pleased to write this reference letter for my coworker, Mr. John. I recommend him as a new sales manager in your company. I have been working with him as a colleague for the last five years. Throughout this period, he recognized himself as a capable manager and proved his worth by means of effective marketing strategies. I had worked with him very closely for more than six years and always found him an enjoyable person to work with.
He was competent enough to double the profit of his sales division. In 2020, after the peak phase of COVID-19, he restructured his sales team and announced new strategies to reduce travel expenses. He has strong communication skills and learns new and unique things very quickly.
Honesty is one of the integral parts of his personality. He executes it in all relationships as wells business transactions. Moreover, he has integrity in his thoughts, approaches every task in a scientific way. His employment has been marked with tremendous ability to cope not only with the stressful situation but to thrive in it. Once he was noticed to complete an important project in a short time. He managed his workforce efficiently and completed that difficult-looking project a week before the deadline. This was how he proved his worth.
Owing to the above-mentioned abilities, I strongly recommend Mr. John. It is sad to know that he is leaving us, but this move is very important for his bright future. I assure you that John will use his skills to achieve your company goals.
If you have any queries about him, don’t hesitate to contact me through email.
Regards,
Jackson
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