Date: [DATE]
Subject: Reference letter for Mr./Mrs. [X]
Recruitment Manager,
I am extremely pleased to submit this reference letter on behalf of my coworker, David. I hereby support his candidacy for the position of marketing manager at your company. I have worked with him for about five years in a star’s marketing company where he was known as an innovative and diligent person. Throughout his stay in the company, he demonstrated his managerial skills and enhanced the overall productivity of the company. I always felt pleasure working with him and I believe he will make a positive contribution to your company as well.
David and I started employment at the same time. However, he surprised everyone during the first week of his employment when he completed an important project within four days. He impressed us with his motivation and enthusiasm to perform best at any cost. Moreover, he is a great motivator and mentor. Employees in our company were always ready to take new challenges due to their unique motivational style. If you hire him, he will do wonders because he is a confident, motivated, and self-driven person. He is a leader by birth and will prove himself an excellent addition to any company.
Although it is sad to see him leave this company, at the same time I realize his need to relocate with his family. I believe that your company will provide him an excellent opportunity for his professional growth.
If you need to know anything more about him, call me at [contact].
Regards,
John Smith
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