To
[The Recipient Name]
Dear Mr. [name]
I [title] [name] am working in [department name] of this company since [number of years]. I learned about the [name] training program and I want to recommend Mr. [name] working in my department for this program. Mr. [name] has been a part of this company since [year]. He has extensive experience in programming in MATLAB and Java. He has proved himself to be invaluable in the coding for the projects [name of project].
As you know that [name] is a very challenging programming language and it requires a background of having worked in [name] and [name]. Mr. [name] fulfills this condition perfectly as he has been working on these platforms for the past couple of years and is an expert in programming and editing in these.
I am not only recommending him due to personal affiliation but because he is a very hard-working and capable person. He is a good team worker and a very loyal employee, and the company would greatly benefit by investing in his professional growth.
Looking forward to your kind consideration.
Regards,
Mr. Jack Williams.
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