Date
To
[The Recipient Name]
[Designation]
[Company Name]
[Address]
Subject: Resignation to take an early retirement
Dear Sir,
After thinking carefully, I have decided to submit my resignation letter to take early retirement. I want to process my retirement effective from 1st August. The early retirement package offered by the company was much appealing that I decided to accept it immediately. Now, I want to leave as soon as possible. I am filled with mixed emotions because I always wanted to stay longer with this company. However, there are a lot of things yet to be discovered. With my immediate attention, I want to explore new dimensions of my life before I get too old. I had never made such a difficult decision in my life. But now, after taking the hard decision of my early retirement, I am filled with excitement.
Yes, I am taking early retirement and I am grateful for your support and excellent career growth opportunities. I received consistent support from management. It in turn helped increase my productivity. I am grateful for the time management spent on my training to enhance my creativity. You showed patience when I committed mistakes. Instead of getting angry, you motivated me to do better.
I will feel glad to stay here for some more time to train my successor to make the transition process smooth.  I have planned to spend this summer season in town. For sake of your convenience, I will be available for consultation on a part-time basis. Please let me know if you accept my offer.
In the end, I would like to say that I spent a considerable part of my life while working with you. I will always count on my sincere boss and close friends. I wish them all the best in their future endeavors. 
Sincerely,
John Smith
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