Date
To
[The Recipient Name]
[Designation]
[Company Name]
[Address]
Subject: Resignation to take an early retirement
Dear Sir,
I am informing you with a heavy heart that I want to submit my immediate resignation to take early retirement. Although I can serve the industry for 6 more years, I want to leave earlier and the last date of my employment at your company will be 1st August. Thereafter, I would like to spend more time with my family and closest friends. I spent more than 30 years in the pharmaceutical industry. Along with various perks, I had to face a lot of challenges coupled with intensive work. But still, I earned my name as a top-rated country manager. Now I am looking for some sort of pleasure in form of traveling, golf, and skiing and this is the right time for me to take retirement.   
My 30 years of experience with stars pharmaceuticals has been wonderful in all respect. I want to present my deepest gratitude for providing me an excellent opportunity to serve the company for 30 years. You helped me polish my managerial skills by means of various training programs.
I enjoyed sharing my skills and knowledge with newcomers to inculcate the best job-related skills in them. I would like to say special thanks to my seniors, staff members, and colleagues for their motivation and cooperation. I served this company with my full potential. Now I can say with confidence that I promoted bright and talented pharmaceutical professionals.
I have maintained a good record of my projects and job-related work in order. It can easily be accessed by my successor in my office. Before my last date of employment, I request you to find an alternative to make this transition process smooth. I am ready to stay with you for a week to make my successor understand the exact nature of the work. I want to meet you in this regard at your convenience.
I wish all the employees the best of luck.
Sincerely,
Neil Andrew
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