To
[The Recipient Name]
[Designation]
I [name] want to invite you on behalf of [school name] to our Annual Sports Day event on [date]. This is a much-awaited event in our school. This event comes after their midterms and the students are really looking forward to having a great fun-filled experience after being cooped up in their homes for so long. 
Because of the pandemic, schools have remained closed during the past two years, and we were not able to arrange any extra-curricular activities for them. Having a legend like you hand out the prizes to our young sportsmen and women would be an honor they would always remember.
As you are aware sports are an important part of the student’s mental and physical development. They give the children confidence and teach the value of hard work. When they work hard and achieve their goal they learn the life-long lesson that they can achieve anything by working for it with dedication. They also learn important life lessons like how to face failure, how to deal with success, how to work in a team, and most importantly self-discipline.
You are one of the most successful and respected sportsmen of our time and the students really look up to you. We are sure that they would learn a lot by listening to you. Your journey and the lessons you learned along the way would inspire these young people to dream big. They would learn that any hardship can be overcome by consistent effort and perseverance.
Looking forward to a positive response.
[Your Name]
[Designation]
[Organization name]
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