To
[The Recipient Name]
[Designation]
Dr. Ms. [name],
I [name] am the principal of [school name] and I would like to invite you to our school where we are celebrating Literature Week. You are one of the most celebrated authors and your presence in our festivities would boost the spirit and morale of the students.
During this week the school encourages children to let their imaginations run wild and create all kinds of literary pieces including plays, different kinds of poems, stories, etc., and children are asked to recite literary works of their favorite authors and poets.
Not only are children encouraged to recite the works of previous personalities but also to write their own poems and passages and then recite them. There are different competitions each year and the winners’ entries are sent to be published in famous magazines and newspapers. This gives the children confidence and an interest in literature and is an opportunity for them to show their creativity.
It teaches the children that our literature is a part of our heritage and culture, and it reflects our society’s values, ethics, and traditions. The students learn to enjoy and cherish poetry and they realize the joys of reading.
If you could give a short speech to the students, it would inspire and motivate them greatly. There are many budding writers in our school, and we see a bright future for them. This is the age when their minds are still young, full of ideas. Your words as a successful and accomplished writer would encourage them to explore their potential as writers and pursue a career in writing. The students will always remember your advice and they will take it as an honor.
Looking forward to a positive response.
[Your Name]
[Designation]
[Organization name]
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