To
[The Recipient Name]
[Hospital Name]
[Address]
Dear Dr. Hugh Grant,
I am writing today to thank you and your hospital staff for their service. I was diagnosed with cancer in early November and have been on medications and radiotherapy ever since. I spent one month at your hospital and was treated well by your hospital staff.
I wish to thank all of them and especially Ms. Amanda, Ms. Noor, and Mr. Williams as they went out of their way to show make me feel comfortable and happy. The everyday routine of painful therapy and oral medications was made much more bearable by them, and they would often sing my favorite song for me to make me feel better.
I don’t think I have ever been treated so well by any other hospital staff before. My cancer is curing slowly, and I feel much healthier now. I am recovering and it is undoubtedly due to the medications and great care your hospital staff has given me.
I would have loved to pay a visit to your staff and thank them in person, but I had to move out of town for some personal reasons and I won’t be back for three months. I will continue my therapy here with another hospital. I wish I had written this letter sooner but better late than never.
I am immensely grateful to all of you, and I wish you all the best. Thank you for your kindness and generosity. Please convey my letter and my message to all the staff members who was assigned to me.
Best wishes, 
Mr. Adam White.
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