[Business Name]
[Address]
Dear Sir/Ma’am
I [title][Name] am writing to you on behalf of [organization name]. We have been providing our [services/products] for the last [number] years and our contribution in the field of [name] is known both nationally and internationally. Our gross revenue for the last [number] years was the highest in the market. We have an extensive R&D department and are continually renewing and improving our products to offer a better and enhanced experience to the customer.
We take pride in our environmentally sustainable resources and uphold socially responsible policies. We choose Eco-friendly suppliers and have consciously made a switch to sustainable supplies. We have been recognized for our effort’s multiple times in the form of awards and Tax incentives by the government.
In case of any quarries, please contact Mr. [name], [designation] of our [name] department. You can call at [phone number] or email at [email address].
Yours sincerely,
[Business Name]
[Address]
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