Letter to Decline an Invitation to Speak or Perform
Arts and Science University

Carl W. Stalling

35 Renton St. Golden Bridge Avenue, New Mexico.

5th April 2017

Mr. Robert Mc. Jimson

Clemson University.

12 South St, Horse Court Avenue, New Mexico.

Dear [Recipients Name],

I am much delighted to receive the invitation to speak on the topic “Importance of cultural norms and values” on 19th April 2017 in the Clemson University auditorium. Unfortunately, I am unable to accept the invitation. The reason of declination is my sudden trip to Florida. My grandfather got major illness due to which he is admitted to the hospital. My grandmother is alone and she is unable to manage alone. I am leaving tomorrow with my family. We will stay there for almost three weeks. The topic is much interesting and I had a variety of attention-grabbing ideas which would be interesting for students. I can suggest you my vice Principal Mr. Henry as he is a cultural philosopher. I apologize for the inconvenience occurred.

Best wishes. Stay Blessed.

Sincerely,

Carl W. Stalling

Principal, Arts and Science College.
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